APPENDIX B

SAMPLE COVER LETTER AND PROPOSED 

BYLAW AMENDMENT FORM

TO:
(NACM Member Suggesting/Recommending Bylaw Amendments)

FROM:
Chairperson, Planning Committee

DATE:


SUBJECT:
Bylaw Amendments



Your communication regarding an amendment to the NACM Bylaws was received by ________________________________________ (Board member) on ________________ (date).  To ensure that you are familiar with the Bylaw Amendment Process, copies of the NACM Bylaws and NACM Plan are enclosed.  Also enclosed is a Proposed Bylaw Amendment form.  Please complete the form and return it to me as soon as possible, keeping in mind the time requirements in the Bylaws and Plan which relate to notice to the NACM membership.

PROPOSED BYLAW AMENDMENT
Submitted by:



Received by:
______________________________Date:


After reviewing the enclosed NACM Bylaws and the NACM Plan, is your proposal to be considered:

 FORMCHECKBOX 

A suggestion for consideration by the NACM Board? or

 FORMCHECKBOX 

A recommendation to be submitted to the membership for a vote of approval?


Describe briefly the issue or concern to be addressed by this proposed amendment:

What sections of the Bylaws are affected?

What is the precise wording of your proposed amendment?

Signature:  
____________________________________
Date:  ______________
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