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APPENDIX G

NATIONAL ASSOCIATION FOR COURT MANAGEMENT

REQUEST FOR PROPOSAL

NACM Annual Conference         Year:  2011          Location:  ______________
The National Association for Court Management (NACM) is a nonprofit professional association with more than 2,000 members worldwide.  NACM's purpose is to increase the proficiency of judicial administrators through the exchange of information.  An annual conference usually takes place in the summer (July) and includes full educational and social programs in addition to business meetings.  The conferences are attended by trial court administrators, clerks, and any persons interested in court management.

History:  Room Pickup History attached
Date:  July          (officers/staff arrivals beginning Thursday and exhibitor arrivals Sunday)

Expected Attendance:
550
Expected Exhibitors:
150
Total Expected Attendance:
700


Booths:  75 (8’ x 10’ each) plus 15 8’ tables with 6 chairs for Court-to-Court Showcase
Sleeping Room Block:

	Thursday
25
	25
Friday
50 rooms

	Friday
Saturday
100 rooms 
	85
Sunday
150 rooms

	Saturday
	225
Tuesday
75 rooms

	Sunday
	550

	Monday
	650

	Tuesday
	625

	Wednesday
	525

	Thursday
	325

	Friday
	25

	Saturday
	Departure


Rates:  
Confirmed rates for year for which proposal is submitted; rates offered three (3) days before/after conference
Special Concessions:

· One (1) complimentary guest room for every forty (40) occupied guest rooms (total room nights utilized divided by 40).  

· Complimentary rooms credited to Master Account.

· 1 complimentary Presidential suite for use as Hospitality Suite over event dates

· 2 complimentary two-bedroom suites for Association president & president-elect over event dates

· 5 one-bedroom suites for Association officers at conference rate over event dates

· 15 upgrades for board members and special guests at conference rate over event dates

· 5 complimentary staff rooms over event dates with complimentary phone calls and internet connection
· 15 speaker rooms at 50% off conference rate

· Complimentary high speed internet connection in office and registration area over event dates

· Meeting room rental fee complimentary
· Complimentary guest parking

· Corkage fee waived for Hospitality Suite
· No early departure fee

· One complimentary wine and cheese reception

· Complimentary weekend at hotel to be used as door prize

· Waived service fee for up to 20 boxes

· Food and beverage pricing locked in at the current menu pricing at signing of contract
· 15% off Audio Visual charges

· No attrition fee
	Day
	Start Time
	End Time
	Description
	Setup
	No.

	Friday
	24 hour hold
	
	Office
	
	

	
	8:00 AM
	5:00 PM
	Officers Retreat
	Classroom
	10

	
	
	
	
	
	

	Saturday
	24 hour hold
	
	Office
	
	

	
	8:00 AM
	3:00 PM
	Leadership Seminar
	Rounds
	25

	
	12:00 PM
	1:00 PM
	Leadership Seminar Lunch
	Rounds
	40

	
	1:00 PM
	5:00 PM
	Board of Directors Meeting
	Hollow Square
	25

	
	
	
	
	
	

	Sunday
	24 hour hold
	
	Office
	
	

	
	8:00 AM
	12:00 PM
	Board of Directors Meeting
	Hollow Square
	25

	
	9:00 AM
	5:00 PM
	FACT/IT Meeting
	Classroom 
	50

	
	10:00 AM
	6:00 PM
	Registration
	Flow Through
	

	
	1:00 PM
	4:00 PM
	Nominating Committee
	Round
	10

	
	3:00 PM
	5:00 PM
	MSU Orientation
	Classroom
	50

	
	4:30 PM
	5:15 PM
	Host/Reporter Meeting
	Classroom
	50

	
	5:15 PM
	6:00 PM
	First Time Attendees Reception
	Cocktail Rounds
	200

	
	6:00 PM
	8:00 PM
	Reception and Hors D’oeuvres
	Rounds
	600

	
	
	
	
	
	

	Monday
	24 hour hold
	
	Office
	
	

	
	8:00 AM
	5:00 PM
	Dr. Is In
	Rounds
	10

	
	8:00 AM
	5:00 PM
	Dr. Is In
	Rounds
	10

	
	8:30 AM
	5:00 PM
	General Session
	Classroom
	550

	
	8:30 AM
	5:00 PM
	Workshop #1
	Classroom
	100

	
	8:30 AM
	5:00 PM
	Workshop #2
	Classroom
	100

	
	8:30 AM
	5:00 PM
	Workshop #3
	Classroom
	100

	
	8:30 AM
	5:00 PM
	Workshop #4
	Classroom
	100

	
	8:30 AM
	5:00 PM
	Workshop #5
	Classroom
	100

	
	8:30 AM
	5:00 PM
	Workshop #6
	Classroom
	100

	
	11:45 AM
	1:30 PM
	Business Meeting Luncheon
	Rounds
	550

	
	12:00 AM
	11:59 PM
	Exhibits Setup
	100 8’ x 10’ booths
	

	
	
	
	
	
	

	Tuesday
	24 hour hold
	
	Office
	
	

	
	8:00 AM
	5:00 PM
	Dr. Is In
	Rounds
	10

	
	8:00 AM
	5:00 PM
	Dr. Is In
	Rounds
	10

	
	8:30 AM
	9:45 AM
	General Session
	Classroom
	550

	
	8:30 AM
	5:00 PM
	Workshop #1
	Classroom
	100

	
	8:30 AM
	5:00 PM
	Workshop #2
	Classroom
	100

	
	8:30 AM
	5:00 PM
	Workshop #3
	Classroom
	100

	
	8:30 AM
	5:00 PM
	Workshop #4
	Classroom
	100

	
	8:30 AM
	5:00 PM
	Workshop #5
	Classroom
	100

	
	8:30 AM
	5:00 PM
	Workshop #6
	Classroom
	100

	
	12:00 AM
	11:50 PM
	Exhibits Setup
	100 8’ x 10’ booths 
	

	
	
	
	
	
	

	Wednesday
	24 hour hold
	
	Office
	
	

	
	8:00 AM
	5:00 PM
	Dr. Is In
	Rounds
	10

	
	8:00 AM
	5:00 PM
	Dr. Is In
	Rounds
	10

	
	10:00 AM
	6:00 PM
	Exhibit Show (box lunch at noon)
	
	

	
	10:00 AM
	12:00 PM
	Court-to-Court Showcase (in Exhibit Area)
	15 6’ tables/6 chairs
	

	
	8:30 AM
	5:00 PM
	Workshop #1
	Classroom
	100

	
	8:30 AM
	5:00 PM
	Workshop #2
	Classroom
	100

	
	8:30 AM
	5:00 PM
	Workshop #3
	Classroom
	100

	
	8:30 AM
	5:00 PM
	Workshop #4
	Classroom
	100

	
	8:30 AM
	5:00 PM
	Workshop #5
	Classroom
	100

	
	8:30 AM
	5:00 PM
	Workshop #6
	Classroom
	100

	
	
	
	
	
	

	Thursday
	24 hour hold
	
	Office
	
	

	
	8:00 AM
	5:00 PM
	Dr. Is In
	Rounds
	10

	
	8:00 AM
	5:00 PM
	Dr. Is In
	Rounds
	10

	
	8:45 AM
	5:00 PM
	General Session
	Classroom
	550

	
	8:30 AM
	5:00 PM
	Workshop #1
	Classroom
	100

	
	8:30 AM
	5:00 PM
	Workshop #2
	Classroom
	100

	
	8:30 AM
	5:00 PM
	Workshop #3
	Classroom
	100

	
	8:30 AM
	5:00 PM
	Workshop #4
	Classroom
	100

	
	8:30 AM
	5:00 PM
	Workshop #5
	Classroom
	100

	
	8:30 AM
	5:00 PM
	Workshop #6
	Classroom
	100

	
	12:00 PM
	1:30 PM
	Business Meeting Luncheon
	Rounds
	400

	
	6:00 PM
	10:00 PM
	Closing Dinner and Dance
	Rounds
	550

	
	
	
	
	
	

	Friday
	24 hour hold
	
	Office
	
	

	
	9:00 AM
	12:00 PM
	Board Meeting
	Hollow Square
	25


	GROUP 1

Alaska

Arizona

California

Colorado

Hawaii

Idaho

Montana

Nevada

New Mexico

Oregon

Utah 

Washington 

Wyoming


	GROUP 2

Alabama

Florida

Georgia

Kentucky

Mississippi

North Carolina

Oklahoma

South Carolina

Tennessee

Virginia

West Virginia


	GROUP 3

Arkansas

Illinois

Indiana

Iowa

Kansas

Louisiana

Michigan

Minnesota

Missouri

Nebraska

North Dakota

Ohio

South Dakota

Texas

Wisconsin


	GROUP 4

Connecticut

Delaware

Maine

Maryland

Massachusetts

New Hampshire

New Jersey

New York

Pennsylvania

Rhode Island

Vermont

Washington, D.C.
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