
Student Course Payment Form: 
       Court and Community Communications
Judicial Administration Noncredit Certificate Program

School of Criminal Justice - Michigan State University

Complete this form and send to the address listed below with your payment ($12 per contact hour) to have contact hours credited to your program. Please print or type. Please indicate below if the following student contact information has changed since your last payment form submission.
Contact Information

	Student’s Name                                   __________________________________________

Address (number, street, suite)         __________________________________________

               (city, state, zip code)           __________________________________________

Email address                                      __________________________________________

Judicial Admin. Number                     ________________



Course Information

	Sponsoring Organization:   NACM                  Location: Las Vegas, NV
Conference Dates:  July 10-14, 2011


	In the appropriate space, provide the number of hours approved for this course: 
Required Core Courses 
___Caseflow Management                                   ___ Information Technology Management
___Human Resources Management                     ___Leadership

___Purposes and Responsibilities of Courts          ___Resources, Budget, and Finance

Required Elective Courses
5.0 ​​​Court and Community Communications    ___Education, Training, and Development

___Essential Components of Courts                      ___Visioning and Strategic Planning



	


By signing below, I certify that I participated in the course described and request _5.0_contact hours in fulfillment of the requirements for the Judicial Administration Noncredit Certificate Program at Michigan State University. I have enclosed $60.00 for payment.
             (amount)

_________________________________________     ______________
Student Signature                                                     Date
Send Form and Payment ($12 per Contact Hour) to:

Judicial Administration



 


School of Criminal Justice


Michigan State University


1407 South Harrison


Suite 330 Nisbet Building


East Lansing, MI 48823-5239
Telephone: 517.432.1716
 







Continued




Instructions: Course Payment Form 

Judicial Administration Noncredit Certificate Program

School of Criminal Justice - Michigan State University

Contact Information. Provide all requested information so that we can directly communicate with you if 

there is a question about your request. Information should be the same as reported on your Noncredit Certificate Application. 

Course Information. This information will be provided by Judicial Administration
Signature. Your signature certifies that all the information provided is true. The Attendance Monitor certifies that you were a participant and attended the course for the designated length of time. Attendance and participation are very important in this program. Students are expected to attend the full time allotment for course credit. 

Course Fees. Students must send the request form and fees in order to receive course credit. The fee is $12 per contact hour (payable to Michigan State University).  It should be noted that some courses will be more than the six contact hours required for core courses; extra hours can be applied to your total requirement of forty contact hours.  Refer to the next section for more detail.

Core and Elective Subject Matter Course Requirements

	Judicial Administration core or elective subject matter.

Note: Students must complete a total of forty (40) contact hours in the core subject matter. The minimum requirement of six (6) contact hours offered through one (1) program must be met before the core course can be eligible for the Judicial Administration Program. The minimum requirement of twenty (20) contact hours in at least three (3) of the electives is required. There is no contact hour requirement for an elective subject matter; however, students must complete at least three (3) of the elective courses. 

Students will be able to complete the noncredit certificate through courses offered by participating local, state, national, and federal organizations; and/or through Judicial Administration Program internet courses.  

Required Core Courses

Caseflow Management; Information Technology Management; Human Resources Management; Leadership;      Purposes and Responsibilities of Courts; Resources, Budget, and Finance

Required Elective Courses
Court and Community Communication; Education, Training, and Development; Essential Components of Courts; Visioning and Strategic Planning
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